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FINPACK Vault - Educator version

This version of the FINPACK Vault allows for Farm Business Management educators to synchronize their local versions of
FINPACK files with what is stored in the Vault.

There are two important steps for FINPACK to work with the Vault. In addition, there is a section at the end of this document

explaining how to change your Vault password.

1. Connecting to the Vault.
2. Saving FINPACK file changes to the Vault.

1. Connecting to the Vault

1.1. Make sure you have a good connection to the internet. To activate the FINPACK Vault, go to Tools/Options as shown
below.
$ -T' AL N _
File Edit ¥ | Tools | Help
= Options..,

Configure Spell Check

FINPACK Adman Ltility
Send File..

FINPACK'

Hank Aaron.FPD
SAMFLE Coasting Farms.FFD
iy More....
+ Create a new file..,
‘j Restore & backup fle...
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1.2. From the list of options, select FINPACK Vault. Click on the “Enable Vault” checkbox and enter the “Vault URL” that was

given to you. Leave the “Map “Vault Locations” to sub-folder under main data folder” checkbox unchecked.

E Finpack

File Edit

View Tools Help

O |®

.[:] Options

-~ General

- Collateral Defaults
Cover Page
Crops
Custom Signature Page

- Default Output Options

- Depredation Defadlts
Expenses
Feed Equivalents
File Setup

- FINAN Cash Discrepancy
FINAN Graphs
FINAN Standard Allacatior
FINFLO Testing
FINPACK Vault

- F5A Lender Profile
Historic Trend Reports
Income
Lenders

-~ Livestock

- Password Protection
Presentation Templates
Risk Rating Models

v

[ Enable Vault

Vault URL:

save

Test Connection

[[IMap “Vauit Locations” to sub-folders under main data folder

oK Cancel Help

5.8.1.1399

1.3. Click “Test Connection” to make sure you can connect to the vault server. On a successful connection you will receive a
message “Test connection successful.” Click “Save” to save the Vault connection setting. Click “OK” to exit the Options

window.

5]

File Edit View Tooks Help
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Geresal

~Collateral Defaults
Cover Page

~Crogs

- Custom Sgnaturs Page

| Defoult Cutput Optors
Depredaton Defaults
Expenses
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File Senp.
FINAN Cagh Discrepany
FINAN Graphs
FINAN Standard llocatio
FINFLO Testing

- FINPACK Vault
FEA Lender Profie

istoric Trend Reperts

~Livestock
- Password Pratction
Presentation Templates
Risk Rating Models v
< >

Enable Vaut
VaultLRL:
[ TestCarmecian
[ Vet Locavon™ o sub-foers trides e dat foides
save | EINPACK x
Test connection sucessful,
o Cancel Hep
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5.8.1.1419
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1.4. Close and open FINPACK again. You will now see “FINPACK Vault” under the New/Restore menu.

File Edit View Took Help
| &

= 0y 5| O | Il

FINPACK'
Hank Asron.FPD

SAMPLE Coasting Farms.FFD

== More...

' Mow | Restore

+ Create o new file...

('j‘ Restore a backup file...

EEIINPACK Vault

1.5. Click on “FINPACK Vault”. This will open the Vault Login window, allowing you to connect to the Vault server. Enter the

user name and password provided to you and click “Login”.

File Edit View Tools Help

sHe|0|R 8

Hank Aaron.FPD

SAMPLE Coacting Farmd | 5%

https:/ /fpvault-test.ciimumn.edu/
~uMore...

+ Create a new file...

‘) Restore a backup fif | Password

PErmpack vault

Login t Cancel
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2. Saving FINPACK file changes to the Vault

2.1 After connecting to the FINPACK Vault, the next window will show a list of FINPACK files. By default, it will set
“directory/folder of FINPACK files” to your default FINPACK data file path. The path can be changed by clicking the box with
the 3 dots, highlighting the desired folder, then clicking “Select Folder”, which will list that folder’s FINPACK files in the grid.

LN e ——
File Edit View Tools Help

=Cikel:!
(] meace v snortonn <o - = s

=R R

Select drectory / folder of FINPACK fles

e

CiVsersctimser Pocments FPACK! =

—
 Hadtries| CusmmErH«stnr‘{—HankAamn‘

[ o ]
| File Name  |name. |city |State | Vault Location User Comment
1= Action : Add
O |Farmt Hank Aaron MN <Notin Vault>
O [Farm2 ark Asron M| <Notin Vault>
| O |Hank Aaron Hark Aaron

MN | <hotin Vaut> - -

2.2 Ifafile has not yet been added to the Vault, its status will show as “Add”. Select the files that you want to add to the Vault
by clicking the checkbox next to each file. For each file selected, make sure to select the Vault Location for that file. Next, click

the “Sync” button & from the main tool bar to add the selected files to the Vault.

AR
ile View Taols Help

= H &l o8
= rack v _anosaur o e

==DER6
CilUsersicfimuser\Documents FINPACK\ )

. alltFies) Costomes story -k aron |

| File Name | Name. |city |State | Vault Locati
= Acton : Add
00 [Farmt [Fark Aaron T M [<notinvauit> T
| O |Farm2 |Hank Azron | IMN | aNotin vaults |
| O3 |Hank aaron |Hark Aaron | M [<notin vauit> el 5
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2.3. The window below shows how to select the Vault Location. This column will list all the locations you can access. For

most users, there will be only one location to select.

OIveEe—— ]

File Edit View Tools Help

%5 8|

s RDE RO

Select directory / folder of FINPACK fles
C:\Users\cffmuser \Documents \FINPACK\

|File Name 7 | Name. i |state_|

=) Acton : Add

O [Farmt [Hank Aaron [y <otin vault>

0 |Farm2 Hank Aaron M| <Notin Vault>
B |Herk Aaron Hank Aaron M

Al Foesler,

2.4. Ifno location is selected and you attempt to sync the files, you will get a message reminding you to select the Vault

Location before you can add or check in a file.

Daeack
File Edit View Tools Help

<0 e|o|@ 8

5] FINPACK Vault - dnord@umn.edu

(=@ =]

EEbhER S

Select directory f folder of FINPACK fles
€5\Wsers cffmuser DocLments FIVPACK &

Vau\lFﬂesl Customer History -Hank Azr

=N EZE
File Name /| Mame |state | VaultLocation |user Comment.
=) Action : Add
(O [Fermt [Hark Aaron [MN | <Motin Vault> |
| O |Ferma |Hank Aaron T W[ vaut> |
| & |Hank Aaron |Henk Aaron 1 i Vauit = =

Information

‘0‘ Select a Vault location before adding file Hank Aaron

=
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2.5. Every time you save a file to the Vault, you can insert comments as show below.

Fle Edit View Tools Help

sHe|0RE

ﬁmvﬂﬁm-de umn.edt

b ®

Select directory / folder of FINPACK files

C:\Users\cffmuser\Documents \FINPACK\

Fie Name /[ Name State  VaultLocation
(=] Action : Add
[O[Fam1 Hank Aaron | MN_ | <Notin Vauit> [
| O [Fam2 Hank Aaron | MN_ | <Notin Vauit> [
| O [Hank Aaron Hank Aaron | MN_ BamyKurtz 0/ This is test comment. >

This is test comment.

2.6. Once a file is saved to the Vault, its status will change to “Current” indicating that a local file is the same as that in the

vault.

File Edit View

s [ &

Tools Help

| o | &

[+ Fvpack vauit - dnord@umneds
s RERG

Select drectory / folder of FINPACK files

C:\Users\cffmuser \Documents \FINPACK\

" VaultFiles | Customer History - Hank Aaron

e wosearan. = fd | cex |

| File Name /| Name. State_|Vault Location

(=) Action : Add

O |Farm |Hank Aaron [y <ot in vault>

1 |Farma |Hank Aaron [Mn <ot in vault>

|

-] Action : Current.

L1 [Hank Aaron |Hank Aaron M Al Roesler
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2.7. A FINPACK file can be opened from the Vault by double-clicking on the row. Once a FINPACK file is changed, its status
will change in the Vault to “Check-In”, indicating that the file has been changed and it can be checked in to the Vault.

BEUCEEE— |

File Edit View Tools Help

sHa|0|2 8

— o—

=k

Select directory / folder o FINPACK fies

C:\Users\cfmuser|\Documents \FINPACK) &=

" VaultFiles | Customer History - Hank Aaron ‘

File Name 7 Name [city |State | Vault Location User Comment

=) Action : Add

| O [Farmz |Hark Aaron | [MN [ <Notin Vauit> I

O [Farmz2 |Hark Aaron [ [y | <ot in vault> |
=] Action : Check In
| | O |Hank Aron |Hark Aaron [ [Mn Al Roester = Eal

Made changes to balance sheet,|
i

2.8 Local changes can be compared with what is in the Vault by selecting the file and clicking the “Compare Changes” button

from the tool bar. This will open a comparison list showing the changes between the Local and the Vault copies of the

file.
H sveack — W - -y - =
File Edit View Tools Help
=t =g
s H e O\ @
[ FINPACK Vault - dnord @umn.edu = 8] 8
[o= o= = m Y |
=R B ® |
L I
— | BT
E compere ——— - 2
File : Hank Aaron [l show Only Differences
Local Vault
Description Date Modfied Date Created Description Date Modfied Date Created
(=) Content : Balance Sheets (=) Content ; Balance Sheets
| 105 may 22, 2013 [o/25/2015 11:23:00 am [s/22/2013 9118374 [T TMay 22,2013 [8/25/2015 11:17:56 AM |5/22/2013 9:16:18 AV
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2.9. Once you are ready to check in your changes, select the file in the grid, insert notes in the Comments section (optional, but
useful), and click the “Sync” button & from the tool bar.

File Edit View Tools Help
e oK

FHREDE

Select drectory / folder of FINPACK files
C:\userscffmuser \Documents \FINPACK\

Vauit Fies | Customer Hstory - Hank Aaron |

] B

<Notin Vaut>
<Not in Vauit>

[ Hank Aaron Al Roesler

Made changes to balance sheet|

2.10. You can see all the changes made to a file by selecting that file on the “Vault Files” tab and then clicking on “Customer
History” tab.

B aneack
File Edit View Tools

Help

-
=Ha 0@ e

[ ANPACK Vault - dnord@umn.edu
EE|D

Select drectory / folder of FINPACK fies

®

C:\sersiaksinghiDocuments FINPACK\
Vit pies ) Customer History -Hank Aaren

2/6/25/2015 11:21:2+/8/25/2015 11:21:2¢|dnord@umn.ecy | Made chianges
118/25/2015 11:08% 8/25/2015 11:0¢ % dnord@umn.edy | This s test comment

| Modified - Balance Sheets - May 22,
=
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2.11. If another user has made changes to a file, the status will be “Get Latest”, indicating that there is a more recent copy of the
file compared to the local folder. You will see the same status if the file is not present in the selected path. To get the vault copy

of that file, simply select it by checking the accompanying check box and clicking the “Sync” button &

A

File £t View Tooks Help

Selectdrectory | folder of FIPACK fes
C:Wosers cfnuserDoauments FINPACK] ()]

Naut s Customer Hitory - Farm2

enter text o search [ Fnd | cex

Fie Nome Nome. oty State | Vauit Locaton User Comment
= Acton : Add
0 Farmy Hark Asron [ dwtnvedts
Hank Axon | wotinvaut> . -

Hank Axon W NRoeser

2.12. In the unusual case that a file is changed by multiple users at the same time, the Vault will accept the file from whoever
checks in first. The next user will see the file status as “Conflict.” In this case, the user has to manually resolve the conflict. To
resolve the conflict, first copy the local file to a location where you can do manual merging. Next, delete the file from the original

location. When you open the vault again, the status will be “Get Latest.” Select the file and click the “Sync” button & This
will bring the changes from the vault that was checked in by another user. This file can be copied to a new location with a new
name and then merged. You may need to use the FINPACK Import tool to import parts of one file into the other. Next, copy the
merged file back to the original location. When you refresh the vault, you will see the status changed to “Check In.” You can now
save the file to the Vault. Note: The Vault will make sure that a file is not checked-in (saved) to the Vault unless you get the
latest copy from the Vault first.

LA

File Edt Viex Tools Help

sHe|0(@ 8

| 571 FINPACK Vault - dnord@: du
==k EE‘ B e
Select drectory / folder of FINPACK fles
Co\sers\cmuser Documents FINPACK\

|File Name / Name | |state VaultLocation

5 Acton : Add
O [Farm1, Hank Aaron [n <ot vauit>
2 Henk Aaron [MN | <Notin Vauit>

E] onfict
0 [iank Asron Henk Asron [MN_ Al Roesler
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3. Change your Vault password.

3.1. Go to the website https:/fpvault.-test.cffm.umn.edu to login to FINPACK Vault.

A — £

FINPACK Vault

Secure your FINPACK data with one easy-to-use tool

Enter the FINPACK Vault

©2015 - FINPACK Vauit
Version 1.0.0.51

July 30, 2015

3.2. Login with the initial login ID and password provided to you.

€ = C|@ hups/fpuault-testcfimumnedy ) 7

Sign In
Email
TestUser@umn edu
Password
| Remember me?

Register
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3.3. Once you are logged in, you will see the user name you logged in with in the upper right-hand corner of the screen. Click

on the user name to change the password

E

FINPACK Vault

Secure your FINPACK data with one easy-to-use tool

Enter the FINPACK Vault

©2015 - FINPACK Vault
Version 1.0.0.51

July 30, 2015

3.4. Below is the screen that allows you to change your password. Click on “Change your password”

Manage your account settings.

Password: [ Change your password ]

© 2015 - FINPACK Vault
Version 1.0.0.51

July 30, 2015

© 2015 - FINPACK Vault
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3.5. You will now see an option to change your password. Enter your current password along with the desired password, then
click “Change Password” to make the change.

N ____IEI_IQ
- C' | & httpsy//fpvault-test.cffmumn.edu

Change Password.

Current password

New password

Confirm new password

Cancel & Go Back

© 2015 - FINPACK Vault
Version 1.0.0.51
July 30, 2015

© 2012 Regents of the University of Minnesota. All rights reserved.
http: //www.CFFM.umn.edu/FINPACK Page 12



